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  98948 44671

Summary:

· A Self-motivated professional who achieves results and has superior ability to coordinate and perform several projects simultaneously.
· Dedicated professional having 12 years of experience in IT / Non-IT industry worked on full time, contract, and contract to hire positions. 
· Extensive experience of Internet Recruiting for candidates and industry leads, sourcing screening to quality potential candidates. 
· Performed comprehensive targeted recruitment strategies for qualified prospects utilizing multiple resources including networking, direct sourcing, cold calling, social media, and career board management.
· Proficient at all stages of the recruitment process involving qualifying resumes and overall personality match for client requirements, phone screens, reference checks, presenting resumes to the clients, arranging client interviews, maintaining relationship with clients and candidates.
· Ability to work independently without any supervision. Results oriented, self-starter possessing good verbal and written skills.
· Recruitment Skills: Team Building, Talent Acquisition Management, Requirement analysis, Resume Sourcing, head hunting, cold calling, Rate Negotiating, follow ups, client interview arrangement, background verification confirmation from client side. Project confirmation.
· Clients Worked: Conns, Premier (Healthcare), BCBS, Ashley Furniture, Kaiser Permanente, Avista Corp. Hachette Book Group, ACC (American college of Cardiology), Amex (American Express), Comcast, L&T, CTS, Wipro, HP Mphasis, Infinitium, Photon Info tech. etc.

ATS (Application Tracking System): 
Zoho People, Zoho CRM, CATS one, Job Diva, CIEPAL.

Portal & Tools: 
Dice, LinkedIn Recruiter, Database, Hot list, and social media tools.
Employer reference, Network marketing etc.

Education:
1. MBA (H.R. / MARKETING) [Kongu Arts & Science College] [Barathiar University] 2010.
1. BSC (Bio- Technology) [K.S.R. Arts and Science College] [Periyar University] 2008.


	Company Name
	Position Title
	Duration

	BCT Consulting 
	Sr. US IT Recruiter 
	Sep.2023 – June 2025

	Method Hub 
	US Recruitment 
	Jan. 2023 – May 2023

	Recode Solutions
	Sr. Executive 
	Dec. 2019 – Dec. 2022

	GAVS Technologies
	Sr. US IT Recruiter (Contract)
	Sept.2018 – Sept. 2019

	V2 Logic systems
	Sr. US IT Recruiter 
	Jan. 2015 – Aug. 2018

	SimpBiz Software Solutions
	US IT Recruiter
	Sep. 2010 – Nov. 2014



[bookmark: _Hlk115167080]

Over all Roles & Responsibilities:

· Understanding the client requirement and closing the requirement with suitable consultants within the given TAT time.
· Short-listing consultants as per JD, experience, qualification, and communication to cater able needs of clients.
· Submittal, follow-ups, and Interview batch scheduling were few of my job responsibilities.
· Discussing and negotiating to the employers/consultants regarding their interest, availability, pay rates, relocations, and the technical skills. 
· Prescreening of potential consultants in terms of their qualification, work experience.
· Getting offer confirmation from employers/consultants on pay rate. 
· Good experience in working with C2C, W2 and 1099 with US Citizens, Green Card Holders (GC), H1b, OPT Visa’s.
· Utilized various job portals and job boards, professional networking sites and groups for sourcing active and passive candidates. 
· Pre-screening the candidate via telephonic interview.
· Negotiate contract terms and billing rates with client and negotiate salaries/ pay rates with candidates to meet profit margin.
· Scheduling interviews between candidate and client.
· Follow-up with selected candidates to confirm their DOJ and keep a track on the same
· Preparing the periodical status reports.
· Proactively build resume database for upcoming/highly potential requirements.
· Identifying the skilled candidate suitable for the requirement from the market through groups, portals, database list & social networks.
· [bookmark: _GoBack]Responsible for sourcing, screening resumes, cold calling, emailing, explaining requirement details, compensation negotiation, submitting resumes to BDMs/Account Managers, arranging interviews, reference/background checks. 
· Have strong experience on working with consultants – OPT’s, TN Visa, H1B, EAD’S, GC, and CITIZEN’s.
· Getting candidates by using various Job Sites like Dice, indeed, Monster and data base.
· Experienced with the complete life cycle of W2, 1099 and Corp-to-Corp.
· Experienced in dealing with client and vendors for business process.
· Involved in identifying, interviewing, screening, and placing candidates in turnaround time for contract, contract to hire and permanent positions.
· Understanding the requirements of the Clients and Using all methodologies of Sourcing candidates from internal database, headhunting, networking employee referrals and channel partners and from different Job Portals.
· Screening and short listing of CV’S as per the requirement, Salary, and rate Negotiation. Conducting telephonic interviews, preliminary rounds. Client coordination for interviews.
· Regular follow up with the clients and the candidates till the position get filled.
· Developing, Monitoring and Maintaining of database on the basis for immediate & future requirements and building a pipeline for immediate/ future requirements.
· Act as bridge between the management and consultants as well as employers.
· Proactively build resume database for upcoming/highly potential requirements.
· Responsible for all elements of the hiring process including sourcing, evaluating, and checking references. 
· Working as a POC (Point of Contact) between consultants and clients.
· As a Recruiter, responsible for the full hiring cycle, including sourcing; pre-screening; negotiating rates and coordinating with client technical managerial interviews.
· Worked with clients from different domains such as IT, finance, healthcare, retail, and telecom industries.
		
Bench Sales Experience:

Responsibilities:
1. Posting our own Bench Consultants (OPT’s, TN Visa, H1B, EAD’S, GC, and CITIZEN’s.) resumes on various job boards and handling of inquires generated out of those requirements.
1. Good experience in Internet Based search through portals like, dice, monster etc.
1.  Analyzing the Requirement, submitting profiles, Rate negotiating, rate Confirmation, follow up interviews and generating Report.
1. Building relationship with the new vendors to generate business.
1. Arranging the client interview and collecting the Feedbacks from them and delivering the status to my manager as well as to the consultants.
1. Submitting weekly and month end reports to the Operational Manager. 
1. Involved in Vendor relationship and client relationship management.

Areas Of strength: 
· Applicant tracking System, Offer Negotiation & closing, Database creation & Maintenance.
· Building strong referral networks.
· Initiated Internal Job posting, Employee referral programs to reduce Recruitment Cost.
· Successfully conducted walk-in drives to close the Current active positions ASAP.


DECLARATION:
I hereby declare that the above-mentioned information is correct up to my knowledge and I bear the responsibility for the correctness of the above-mentioned particulars.  
									     
     With Respectively,        
                                                                                                                    	     
      (B. SRINIVASAN)

