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Executive summary:
· Extensive experience around 2+ Year in the field of IT Bench Sales Recruitment

· Involved in selling bench consultants, including searching, qualifying, scheduling interviews, rate negotiations, and closing.

· Involved in sales i.e., bench consultants to the Vendors and Clients for the requirements.
· Searching the requirements for the allotted bench from portals, groups and with contacts. Sharing the requirements with the consultants by his/her comfort ability used to submit the resume to the recruiter.

· Speaking with the recruiters regarding the rate and getting the best as suggested by management.

· Interacting with Tier one Vendors and making new vendors to the company

· Involved in marketing consultants on bench to the preferred vendors.

· Getting requirements for bench consultants from various sources like Prime Vendors, job portals and other Networking sites.

· Keeping track of the start and end dates of the bench consultants and maintain daily & weekly status lists of all activities through MS Excel.

· Set up interviews and close candidates for various positions.

· Process candidates from initial contact through entire interview/placement process which includes interview scheduling and follow up.

· Actively involved in marketing of consultants on bench to the preferred vendors.

· Calling on prime vendors, developing corporate account relationships, presenting consultants, negotiating, and finalizing contracts.

· Negotiating rates with vendors & managing long-term relations with them.

· Get the updated resume form consultant and fetched the best requirements from job portals, prime vendors, and other networking sites.

· Highlighted key skills by keeping them in bold.

· Formatted resume for neat appearance and submitted it to the vendor as per consultant�s comfortability.

· Negotiated rates with the vendors as suggested by management based upon location and duration.

· Keeping a track record of rate confirmation and making follow ups about the submissions.

· Maintained track progress of each submittal during the process.

· Follow up with the vendors on interviews schedules and coordinate between consultants and vendors.

· Arranged interview calls for consultants and gave my best to place them on projects as early as possible.

· Follow up with the client/prefer vendors and candidate after interview.

· responsible coordinated with the consultants regarding start and end dates of projects.

· Maintained the database of rolled off consultants, getting their resumes ready as well as keep track of contract details such as project extensions, start and end dates for existing resources.

· Keep track of candidates roll off time (at least 2 weeks before) and get their updated resume ready to market.

· Finding best projects for consultants using my tier one contacts and through different web portals like Dice, corp - corp, Monster, Career builder, computer jobs, and professional networking sites such as Linked IN.
Tools Used:

Dice, LinkedIn, Monster, Career Builder, Ceipal 
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· Expertise in the areas of Staffing, Recruiting, Sourcing, Head Hunting, development of Vendor Database, Vendor Management, Client Handling, Contract Recruitment. Experience in Marketing Life Cycle.

· Extensive work experience on different Job Portals such as LinkedIn, Dice, Monster, Carrier Builder, Pro Hires, Bench Info & Indeed finding right Requirement for the consultants.
· Expertise in handling end to end US sales & marketing recruitment, contract staffing and CTC position with a proven track record.

· Maintained an efficient database, with the help of which I could successfully deliver right IT resource in right time.

· Complete knowledge in the full life cycle of US IT Recruiter/Marketing.

· Familiar with all Tax terms (W2, 1099, CTC).

· Good knowledge of US Visa terms - OPT, OPT EAD, Stem OPT, CPT, H1B, GC, USC.
Courses & Certifications:

· Web design with Angular in FITA academy 
Soft Skills:

· Excellent Communicator

· Team Player

· Being Confident

· Professional Manner

Education:

Bachelor of Computer Applications
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