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Bachelor of Commerce

E D U C A T I O N

S K I L L S
interpersonal abilities

Teamwork

Time Management

Leadership

Effective Communication

Ability to handle confidential

information with discretion

English : Fluent
Tamil : Fluent 

L A N G U A G E S

P R O F I L E  S U M M A R Y
My name is Pavithra, and I am a Human Resources Specialist. A
Human Resources Manager is responsible for coordinating all
administrative activities related to an organization's
personnel.Overseeing recruitment, onboarding, and retention
strategies.

W O R K  E X P E R I E N C E

2023 - PRESENTUNIQ TECHNOLOGIES 
HR Specialist

 2022 -  2023CHARVI AQUA 
Human Resource Assistant

Overseeing recruitment, onboarding, and retention
strategies. 
Handling workplace conflicts, fostering engagement,
and ensuring a positive work culture.
Managing payroll, benefits, and performance-based
rewards. 
Implementing employee learning programs to
enhance skills and career growth.

Maintaining employee records and updating HR
databases
Handling payroll processing support and benefits
enrollment
Assisting with performance evaluations and training
programs
Supporting compliance with labor laws and company
regulations
Coordinating HR events and employee engagement
activities


