
Raja Rajan


[bookmark: REACH ME AT :]REACH ME AT :

S3, Yashvasin, 2nd floor, Jothi Nagar, Annanur Chennai:600109

+91 8056124037


raja1825@yahoo.com


LinkedIn: linkedin.com/in/raja-rajan-367399191

[bookmark: CERTIFICATIONS :]CERTIFICATIONS :

Certified In Auto CAD Certified in Pro-Engineering Certified In CATIA

[bookmark: LANGUAGES]LANGUAGES
Tamil: read, written, spoken English: read, written, spoken

[bookmark: SKILLS]SKILLS
Patient-focused quality service Quality checks
Behavioral monitoring Global recruitment Calibration Understanding
Quality assurance inspections Business
requirements
understanding Candidate pipeline management Recruitment strategies
Recruitment
Work authorizations
Salary and benefits negotiations Dice job board experience
[bookmark: EXECUTIVE SUMMARY]
EXECUTIVE SUMMARY
Experienced in IT End-to- End recruitment in full life cycle experienced in the process of Sourcing, Screening, Short listing, Scheduling, Interviewing and delivery
Skilled in identifying & hiring through various sources like head hunters, recruitment agency and consultants for managing employee recruitments for US/Canada clients and direct clients based on the allocated budget
Experienced in utilizing MS excel for database management, report generation, data validations, and duplicate correction.
[bookmark: EDUCATION]EDUCATION
Vel Tech Polytechnic College
Diploma in Mechanical Engineering (DOTE) 2013

Alpha College Of Engineering Bachelor of Mechanical Engineering (ANNA UNIVERSITY) 2014- 2017
[bookmark: WORK EXPERIENCE]WORK EXPERIENCE
Vysystems | 2019 - present Client Engagement & Senior Recruiter
· Responsible to maintain and grow deeper relationship with clients.
· Responsible for account management and full fledge recruitment cycle.
· Sourced and recruited qualified IT and Non IT resources for several major companies in the banking, mutual funds, telecommunication, wireless, energy, and I.T consulting
· Participated in various meetings with internal stakeholders to plan recruitment strategies, set recruitment goals, update recruitment initiatives, review recruitment processes and assist with RFPs.
· Involved in full cycle recruiting responsibility including preparation, sourcing, screening, selection, hiring, and on boarding
· Utilized various online professional websites such as LinkedIn, Indeed, Monster, Workopolis and CareerBuilder to post job descriptions to attract qualified candidates.
· Partnered with internal recruiters to source and recruit qualified candidates.
· Regularly followed up with hiring managers and account managers regarding candidates' interview selection/times/feedback and progress after placing the candidates.

Other Experiences:

Abirami Metal Fabs Private Limited| 2017-2019 Quality Control Technician/Quality Engineer

India pistons ltd | 2013 – 2014 Quality & Assembly Technica
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