RESUME

MG RANGAMANI

AMIZTHINI APARTMENT, F2, GANESH NAGAR II CROSS STREET, MADIPPAKKAM CHENNAI

a. Objective.

I would like to work in an environment where there is wonderful motivation and where my talent is recognized properly. I have good experience in General insurance underwriting especially in Motor, Mediclaim, Miscellaneous, Fire and Engineering. I also had a chance to work as officer in one of the leading general insurance company namely Iffco tokio general insurance for a year and thereafter I worked as senior executive in star health insurance for four years. 
b. Career Path.

- April 1993 to June 1996—Recruited as Assistant after completing my vocational course and was posted in Divisional office Muvattupuzha which comes under United India insurance company Regional office Kochi. I hand an opportunity to process motor own damage claims like private car, two wheeler and other commercial vehicles. I used to scrutinize the claim forms, survey reports, FiR in case of loss of vehicle, GD entries and so on. After collecting bills and receipts from the garage sit and process and claim completely and submit the file for officer’s observation. It as an interesting period since I learnt the true meaning of motor own damage claims.
-June 1996 to April 1998--- Transferred on personal grounds to United India Insurance Head office Chennai where I had the opportunity work in Sc/ST cell. I also learnt many interesting administration works in this section under the able guidance of liaison officer. 
-April 1998 to May 2003 – Worked in Divisional Office, Coimbatore and got an opportunity to work in Fire department where I used to types hundreds of Fie Policy A B and C and endrosements. Also handled cash and motor underwriting from time to time and came under the books of management. Majority of the clients were branded companies like Narasimha Textiles, Premier Polytronics, Premier Mills and Shanti gears.
 Worked as Tech. support executive (trainee) in HCL and resigned since unable to clear the internal assessment. Good in communication, language skills and overseas customer relation.  I also have underwritten hundreds of private car policy, two wheelers and commercial vehicles in the system

-June 2003 to October 2007- Worked in Branch office Gee Gee complex, Chennai and took charge of mediclaim and motor underwriting and had an opportunity to feed hundreds of policies of reputed companies and walk-in customers. I handed my works legibly and according to the rules and regulations of the company.
-November 2007 to September 2008 --- Resigned united india insurance as assistant and joined Iffco tokio general insurance company as executives and took charge of motor underwriting. I did vehicle inspection, scrutiny of proposals, cover note book maintenance, policy feeding and other such works which are allotted by management from time to time. I worked in this office with honest and sincere mindset. I also took various other portfolios like claims management and coordination during the course of time. 
-October 2008 to May 2009 – worked in HCL technologies as tech support executive and learnt the voice process for some months. Since it was night shift I resigned from the company.

-June 2009 to May 2013 – Joined in Star health insurance as executive and posted in grievance cell and handled all the grievance related works wonderfully and also got promoted to the rank of senior executive and received best recognition. Since I did not get opportunity to work in underwriting and other important departments I resigned on personal grounds.
-November 2013- May-2013--Worked as Quality controller trainee in ACES and gained exposure in language editing and style check. Edited hundreds of journal and multiple books consistently and gained good knowledge 
- July 2014- Sept-2014- SPS Publication G1 Language editor of various scientific journal. Edited hundred of scientific journals of Europe, America, Ireland etc. and resigned on health ground.
- October 2014 – Till date freelance content writer

c. Education

· Bcom- Madras University- 1995

· Mcom- Annamalai University- 2004

· MSW- Annamalai University- 2012

· MBA-Alagappa University- Pursuing
· Associate – finished five subjects
d. Computer skills

· Good in Computer operation and keyboard skill. Well versed in various versions of windows office. Also Maintained excel statistics. Finished Tally 9. ERP with distinction.
e. Typing skills

· Good in typing and achieved a maximum speed of 40 wpm and best accuracy.

· Worked as a typist in insurance company and typed multiple documents such as policies, memos and other official correspondences. Good in Ms excel and other such platforms.
f. Personal details

· Languages known- Malayalam, Tamil, English

· Date of Birth- 15/09/1973

· Marital Status- Married with one son.

· E-mail id- rajesh_lotus@yahoo.co.in and rangarajesh2008@gmail.com
· Contact number-9840973888/9840960246…
Expected CTC- As per Industry Standards (PF and not ESI)     MG Rangamani

